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Задание 1. Написать резюме (на английском) о себе как о соискателе на должность в соответствии с правилами.
Задание 2. Выполнить задания по теме «Booking the flight»

1. Read the text and fill in the gaps.

board(ing)        passport control             ticket           check in                 customs
announce          take off                           flight            gate                       baggage

Let's imagine you arrive at the airport to travel somewhere by air. You have possibly made your reservation by phone and haven't got your ticket yet. In that case the first thing you'll do is go to the airline ticket desk to buy your 1)______.
If you look at the flight-information board, you'll find details about your 2) ______: what the scheduled departure time is, whether it's delayed, which 3)_____ you're to “proceed" to, etc.
If possible, don't 4)_____ at the last minute. Since a certain percentage of passengers are “no-shows” (i.e. have a booking but don't 5)_____ for the flight), airlines normally overbook their flights - so even a confirmed reservation is no guarantee that you'll actually get a seat. Latecomers are more likely to get “bumped" than those who check in early.
At the check-in desk you show your ticket, check in your 6)_____, and are given a boarding pass.
At most airports there are security checks. Cabin bags are X-rayed and must be opened if suspicious objects are seen. Passengers are examined with a metal detector or hand-searched.
If you're going abroad, you have to go through 7)_____. On your arrival you have to go through 8)_____ as well. - You may wish to buy something at the duty-free shop. 
After 9)_____, stow your hand baggage safely under the seat in front of you or, where possible, in one of the overhead luggage bins. Make sure you fasten your seat belt for 10)_____and landing and at other times when the FASTEN SEAT BELT sign is on. Smoking is only allowed in the smoking section.
One person in six is afraid of flying. If you have this problem, you should relax, breathe deeply, and consider this: Statistics show that it's 25 times safer to travel by air than by car.

2. Find the synonyms for (Подберите синонимы):
1. luggage                                         a. trip
2. return ticket                                  b. baggage
3. journey                                         c. a buffet car
4. cloakroom                                    d. schedule
5. a dining car                                   e. round-trip ticket
6. booking-office                                f. left-luggage office
7. timetable                                          g. ticket office
8. fellow-passenger                             h. travelling companion
3. Match the words and phrases in column A with those in column B (Соотнесите слова в колонке A со словами в колонке B):
1. room service                                  a. остановиться в отеле
2. travel agency                                 b. прибытие
3. book tickets                                   c. место у окна
4. arrival                                          d. бюро путешествий
5. departure                                      e. отправляться по расписанию
6. leave on time                                f. купить билеты
7. stay at the hotel                            g. справочное бюро
8. window seat                                 h. бюро обслуживания
9. passport                                        i. отправление
10. information office                        j. Паспорт

Задание 3. Выберите 2 профессии из списка и напишите по 3-4 причины почему вам нравится и не нравится данная профессия.
	A geologist
	A shop assistant
	A businessman
	A pop singer
	A nurse

	A journalist
	A bank manager
	A book-keeper
	A book seller
	A teacher

	A gardener
	A waiter| waitress
	A tourist guide
	a bodyguard
	A cook 

	A film star
	A computer operator 
	An interpreter 
	A bus driver
	


Пример начала: I’d like to become a lawyer because …  I’d hate to become a journalist because…
Задание 4. Прочитайте текст, составьте 5 своих предложений с подчеркнутыми словами и выполните послетекстовые упражнения.
Business trip
     Business trips are just part of doing business. A company tries to choose only its best people to represent it. Trips can happen in or out of the country. And there are as many reasons to go on a business as there are places to go: to sign contracts, to discuss terms of delivery, payment or shipment, to have tests, to consult, to improve one’s professional skills, to provide support. Representatives of the companies involved usually make preliminary arrangements in order to meet. Whether a long-term or short-term trip, the itinerary must be carefully planned by the head of a department or another executive. After the trip, an employee is ordinarily expected to give a full financial accounting of the trip to his boss. Sightseeing, cultural events and just plain relaxing are a regular part of every business trip. And no businessman would dare forget to buy gifts for relatives, friends and colleagues while on a business trip to an interesting, new location. These trips are important because they contribute to the expansion of a company’s business relationships and help that company succeed in the competitive world market.
     Business today is international in character, and business people often have to travel. On a business trip people might meet colleagues and business partners for the first time. Often, colleagues from different countries experience cultural difficulties, that is, they are surprised by strange, to them, social conventions in a new place. Different cultures do things differently! Management styles also differ from country to country. It’s often useful when doing business in a foreign land, to get some advice from a special agency which consults on questions of international business. These days business trips are very important because face-to-face meetings are more valuable to profitable business than any other type of strategy.
    Never before in the history of the world have businessmen traveled as much as they do today. It is not surprising because we are living in a world of growing international trade and expanding economic and technical cooperation. Though it is fascinating for tourist travelling, it has become the most tiring of all occupations for many businessmen and experts. Therefore, choosing a comfortable hotel to stay at is a matter of big importance. There are plenty of good hotels, motels and guest houses in the world, which are conviently located in major business centers.

     Many developing countries, such as India, Egypt, Nigeria, Lybia, etc have excellent hotels. Their numerous facilities include both large and small cocktail bars, barber's shops and conference halls equipped with simultaneous, multilingual translation systems. There are parking areas which can accomodate a lot of cars. It might be useful for travelling businessmen and tourists to know that tailor shops, shoe repair shops, laundry and dry cleaning services are available for guests. People in the office help guests to book train or steamer tickets and rent a car. They are also ready to give all necessary information. Nowadays people who go on business mostly travel by air as it is the fastest means of travelling. Passengers are requested to arrive at the airport 2 hours before the departure time on international flights and an hour on domestic flights, as there must be enough time to complete the necessary airport formalities. Passengers must register their tickets, weigh and register the luggage.

1. Ask the following questions
1) Business trips are just part of doing business, aren’t they?
2) What are the reasons to go on a business?
3) What should an employee give to his boss after his business trip?
4) Explain in your own words the phrase “Business today is international in character”.
5) Why do modern businessmen travel so much today? 
2. Fill up the gaps with these words:
  an agreement, flights, business trip, ticket, negotiation, colleagues, booking form
1) I had to make a last-minute _____________ to Prague.
2) His ______________ became suspicious when he did not appear at work, since he was always punctual.
3) Finally the two sides have reached _____________.
4)  ________________ for the pay increase is likely to take several weeks.
5) I filled in the _____________ and sent it off. 
6) How much is a one-way __________ to New York?
7) All ____________ to New York today are delayed because of bad weather.

Задание 5. Match the term with its definition
	1) pension
	a) the act of leaving your job and stopping working, usually because you are old

	2)workplace 
	b) (time spent working) after the usual time needed or expected in a job

	3) retirement 
	c) a space or place that is available to be used

	4) sick leave

	d) the time during which a business or organization is open

	5) absentee
​

	e) an amount of money paid regularly by the government or a private company to a person who does not work anymore because they are too old or have become ill

	6) overtime 
	f) a piece of paper given to someone who is employed to show how much money they have earned and how much tax has been taken off

	7) payslip 
​
	g) money that employers and employees pay to the government so that people receive money when they are not able to work because of age, illness

	8) vacancy
C1  
	h) a period in the night during which a particular group of people work:

	9) freelance 
​
	i) someone who is not at  work when they should be

	10) employer
	j) a person or organization that employs people

	11) trade union
​

	k)a fixed amount of money agreed every year as   pay for an employee, usually paid directly into his or her bank account every month

	12) working hours 
	l) time away from work because of illness

	13) salary
B1  
	m)a building or room where people perform their jobs, or these places generally

	14) social insurance
​

	n)an organization that represents the people who  work in a particular industry, protects their rights, and discusses their pay and working conditions with employers

	15) night shift

	o)doing particular pieces of work for different organizations, rather than working all the time for a single organization



Task 2. Match the verbs (1-7) to the nouns (a-g).
	1) to apply
	a) a candidate

	2) to fill in
	b) a probationary period

	3) to attend
	c) a psychometric test

	4) to work
	d) a vacancy

	5) to shortlist
	e) an application form

	6) to advertise
	f) an interview

	7) to take
	g) for a job



Задание 6. 
Task 1. Match the term with its definition
	1) a short written description of your       education, qualifications, previous jobs, and sometimes also your personal interests, that you send to an employer when you are trying to get a job
	A) employer

	2) a job that no one is doing and is therefore available for someone new to do
	B) employee

	3) an organization, person or company,  that pays people to work    for them
	C) office

	4) a room or part of a building in which people  work, especially sitting at tables with computers,  phones, etc., usually as a part of a business or other organization
	D) career


	5) an ability to do an activity or job, especially   because you have practised it
	E) salary


	6) an ability, characteristic or experience that makes you suitable for a particular job or activity
	F) CV (curriculum vitae)

	7)a fixed amount of money agreed every year as  pay for an employee, usually paid directly into his or her bank account every month
	G) profession


	8) any type of work that needs special training or a particular skill, often one that is respected   because it involves a high level of education
	H) qualification


	9) the job or series of jobs that you do during your working life, especially if you continue to get  better jobs and earn more money
	I) vacancy

	10) someone who is paid to work for someone  else
	J) skill



Task 2. Complete the sentences with the correct word or phrase.

Example: My current job is temporary. It’s a one-year contract.
permanent          full-time                 temporary

1. I love being ________ – I don’t have a boss to tell me what to do.

part-time            temporary               self-employed

2. She doesn’t have ________ hours. She often works at night.

regular              full-time                    working

3. Jason’s ________ for the finance department.

in charge            responsible              accountant

4. You need at least two years of work ________ to work in this company.

contract              qualifications          experience

5. ________ is a person who repairs things such as toilets, water pipes, etc.

A plumber             A lawyer             An accountant

6. Some people choose to ________ when they’re sixty-two.

[bookmark: _GoBack]resign                  be sacked             retire
Task 3. Read the article and tick (✓) A, B, or C.

How I got my dream job

Are you still looking for your dream job? Don’t give up. Here’s how three people achieved their goals.

Mario Mendes, 29 – I’m doing something I really enjoy. I’m part of a team that develops new technologies. I work with intelligent, interesting people and occasionally get to travel abroad. I won’t pretend it was easy getting my dream job, but it was worth the effort. My advice? Decide
exactly what your dream job is and what it involves. Learn about the job. Make contact with companies that could offer your chosen career. Make sure they know your strengths. You may just get that dream job.

Andy Collins, 46 – As a student, I earned $295 a week in cash working in a beach café. At the time, it was my dream job! Later I became a chef. It was hard work, I was often in a hot kitchen for twelve hours a day, six days a week. But you have to know the meaning of hard work if you want to achieve your goals. I now own five restaurants around the U.S. My best advice is to find out what your skills and talents are. Talent is something you’re born with. Skills are something you’ve learned to do. People like doing things that come naturally to them, so work and enjoy!

Sarah Cooper, 38 – I’d been working as a secretary for three years when I decided to change my career. My work was often boring and always busy. I started studying to become a teacher. It certainly wasn’t easy; I continued working full-time to pay for my training at night school. I
was exhausted most of the time, but after two years, I finally got my qualifications and resigned. I’m now a primary school teacher and it’s as good as I imagined. So don’t wait! Write a list of the things that are stopping you from getting your dream job. Make a plan to deal with each thing. There’s always an answer.

Example: Mario is ______.
A very interesting    B self-employed    C very happy with his job ✓

1. Mario sometimes ______.

A enjoys his job ■          B travels abroad ■            C works in a team ■

2. Mario thinks he got his dream job because ______.

A he’s intelligent ■         B it was easy ■                C he did a lot of preparation ■

3. When Andy was young, his dream job was to ______.
A become a chef ■             B have his own restaurant ■          C work in a café by the beach ■

4. When he was a chef, Andy ______.

A earned $295 a week ■            B didn’t enjoy his job ■           C didn’t get much time off ■

5. Andy says it’s important to know ______.

A your goals ■                           B what you’re good at ■           C what you enjoy doing ■

6. It took Sarah ______ years to train to be a teacher.

A five ■                                      B three ■                                  C two ■

7. Sarah’s job as a secretary wasn’t very ______.

A hard ■                                     B exciting ■                             C easy ■

8. Sarah studied ______.

A full-time ■                              B at evening classes ■             C during the day ■

9. Sarah advises people to ______.

A plan how they can achieve their goals ■          B become primary school teachers ■    
              
C continue working while they train ■

10. Who has become a successful businessman / woman?

A Andy ■                              B Mario ■                        C Mario and Andy ■

Задание 7. Соотнести картинки с подписями.
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Задание 8. Выполнить упр. 1, 2, 3 
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